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1. PARK NAME:_____________________________________ PARK PHONE:____________ _____

2. PARK FAX  #:_______________TOTAL # OF SPACES:__________ANY “A-B” OR ½??  (yes) (no)

3. PARK ADDRESS: _________________________________________________________________

4. MANAGER: ___________________________________ IN SPACE: ________ PHONE: _________

5. ASST. MANAGER: ______________________________IN SPACE: ________ PHONE: _________

6. OWNER: _______________________________________PHONE: __________________________

7. OWNER ADDRESS: _______________________________________________________________

8. MANAGEMENT CO (if applicable)_______________________________PHONE________________

9. MGNT CO ADDRESS:______________________________________________________________

10. STATEMENT DELIVERY LOCATION: (office or space?)___________________________________

11. PREFERED SHIPPING METHOD:   (UPS)  (US MAIL)     DIRECT MAILING? (extra service)______

12. SEND INVOICE FOR VCS SERVICES TO:      PARK        MANAGEMENT COMPANY         OWNER 

13. DO YOU NEED VCS TO READ THE METERS?:  (yes)  (no) NORMAL READ DATE: ___________

MAY WE RESCHEDULE IF CONFLICT: YES_______  NO_______

#s 14/15/ 16, Please provide a CURRENT utility statement. Normally, there is 1 bill for each Master Meter.
14. ELECTRIC COMPANY: _____________________________  PHONE: ________________________

15. GAS COMPANY: __________________________________  PHONE: ________________________

16. WATER COMPANY: _______________________________   PHONE: _______________________

17. ANY LOCAL (CITY OR COUNTY) UTILITY TAXES? ________  17. RENT CONTROL   (yes)   (no)

18. INCLUDED ON TENANT BILL ARE:  RENT, BALANCE FORWARD, LATE CHARGE, CREDIT, MISCELLANEOUS, AND OTHER.  PLEASE CHECK IF NEEDED:        ELE_____  GAS _____  WATER_____  TV _____  SEWER_____     TRASH_____      RV STORAGE_____      

OTHER (please describe)_______________________________________________________________
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19. PLEASE INDICATE IF YOU WOULD LIKE TO RECEIVE: 

1 SET OF STATEMENTS______________     2 SETS OF STATEMENTS______________  
(note: as of 2006, 2 sets of statements is an additional charge)
20. PLEASE SEND US A COPY OF YOUR MOST CURRENT MONTH’S UTILITY BILL OR APPLICABLE RATES.  PLEASE PROVIDE THE MOST CURRENT METER READING FOR THE PARK, IF YOU WILL BE PROVIDING THE PARK METER READS. WE WILL PROVIDE A METER READING DOCUMENT ONCE THE PARK HAS BEEN SET UP IN OUR SYSTEM.  IF WE ARE TO READ YOUR METERS, PLEASE PROVIDE A MAP OF THE PARK.

21. PLEASE DETAIL A FIXED MESSAGE FOR THE TOP AREA OF YOUR TENANT BILLS (4 lines, 30 characters long; example: “Rent due and payable on the 1st, late fee $20.00 after the 5th.”) 

____________________________________________________________________________________

____________________________________________________________________________________

22. PLEASE PROVIDE A RENT ROLL WITH TENANT NAMES, RENTS, SPECIAL CHARGES OR DISCOUNTS, AND ANY OTHER INFORMATION YOU WOULD LIKE TO SEE ON YOUR MONTHLY REPORT, SUCH AS SECURITY DEPOSITS, ANNIVERSRY DATES, ETC.

23. PLEASE PROVIDE A LIST OF TENANTS ON LOW INCOME RATE ASSISTANCE PROGRAMS SUCH AS THE C.A.R.E. PROGRAM IN CALIFORNIA, FOR ANY APPLICABLE UTILITIES. AS WELL AS TENANTS RECEIVING THE MEDICAL BASELINE ALLOWANCE, OR FERA RATE (California only). 

24. THE BOTTOM PORTION OF YOUR TENANT BILLS CONTAINS A MESSAGE AREA THAT YOU MAY USE FOR PARK-WIDE MESSAGES (i.e., “Pot Luck Saturday 6:00 p.m.” etc.) WHICH CAN BE CHANGED MONTHLY.  THIS AREA IS 10 LINES, 60 CHARACTERS LONG.  YOU MAY LIST YOUR FIRST MONTH’S MESSAGE HERE:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

25. IS THE PARK MANAGER, ASSISTANT MANAGER, OR OTHER PARK EMPLOYEE COMPENSATED FOR RENT, UTILITIES, OR OTHER CHARGES EACH MONTH, WHICH YOU WOULD LIKE TO SHOW/NOT SHOW ON THEIR BILL?  PLEASE LIST:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

26. IF YOU HAVE ANY QUESTIONS OR NEED HELP WITH ANY INFORMATION, PLEASE CONTACT US.  WE’LL BE HAPPY TO ASSIST YOU.

Valley Computer Service, Inc. – vcs billing – VCSB, Inc.
33562 Yucaipa blvd. - #4-233 
yucaipa, CA  92399
OFFICE: (951) 845-6800
FAX: (951) 845-6841

TOLL FREE: (800) 379-7426

sales@vcsbilling.com
